
September  2005 

Program Report Template—NCTM Secondary 1 

Program Report for the  
Preparation of Secondary Mathematics Teachers 

National Council of Teachers of Mathematics (NCTM) 
 

NATIONAL COUNCIL FOR ACCREDITATION OF TEACHER EDUCATION 
 

C O V E R   S H E E T 
 
 
Institution:  Keene State College State:  New Hampshire 
 
Date submitted  
 
Name of Preparer:    Beverly J. Ferrucci  
 
Phone #   (603) 358 2506  Email   bferrucc@keene.edu    
 
Program documented in this report: 

Name of institution’s program BA in Mathematics: Secondary Teaching Option  
Grade levels for which candidates are being prepared  grades 7 - 12  
Degree or award level )  Bachelors of Arts in Mathematics  

Is this program offered at more than one site?  □  Yes þ  No 

If yes, list the sites at which the program is offered  
  

 
Title of the state license for which candidates are prepared 
  

 
Program report status: 

þ    Initial Review 

¤  Response to a Not Recognized Decision 
¤  Response to National Recognition With Conditions 
¤  Response to a Deferred Decision 

 
State licensure requirement for national recognition: 
NCATE requires 80% of the program completers who have taken the test to pass the applicable 
state licensure test for the content field, if the state has a testing requirement. Test information 
and data must be reported in Section III. Does your state require such a test?  

þ   Yes □  No 
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GENERAL DIRECTIONS 
 
To complete a program report, institutions must provide evidence of meeting NCTM standards based on 

data from 6-8 assessments. In their entirety, the assessments and data required for submission in this 
report will answer the following questions: 

 

• Have candidates mastered the necessary knowledge for the subjects they will teach or the jobs they 

will perform? 
• Do candidates meet state licensure requirements? 

• Do candidates understand teaching and learning and can they plan their teaching or fulfill other 

professional education responsibilities? 

• Can candidates apply their knowledge in classrooms and schools? 

• Do candidates focus on student learning? 

 
To that end, the program report form includes the following sections: 

 
Section I.  Context (6-page maximum narrative, plus three attachments not to exceed 5 pages each) 
Provide general information on the program as specified by the directions for this section.  

 
Section II. List of Assessments (completion of chart) 
Using the chart included in this report form, indicate the name, type, and administration point for each of 
the 6-8 assessments documented in this report. (Note that Section IV of the report form lists examples of 

assessments that may be appropriate for each type of assessment that must be documented in the 

program report.) 
 

Section III. Relationship of Assessments to Standards (completion of chart) 
Using the chart included in this report form, indicate which of the assessments listed in Section II provide 

evidence of meeting specific program standards. 
 

Section IV.  Evidence for Meeting Standards (attachments of the assessment, scoring guide/criteria, 
and data tables plus a 2-page maximum narrative for each of the 6-8 assessments) 
Attach assessment documentation plus a narrative statement for each assessment as specified by the 

directions for this section. 
 

Section V. Use of Assessment Results to Improve Candidate and Program Performance (3-
page maximum narrative) 
Describe how faculty are using the data from assessments to improve candidate performance and the 

program, as it relates to content knowledge; pedagogical and professional knowledge, skills, and 
dispositions; and student learning. 
 

Section VI.  For Revised Reports Only 

Describe what changes or additions have been made in the report to address the standards that were not 

met in the original submission. List the sections of the report you are resubmitting and the changes that 
have been made.  Specific instructions for preparing a revised report are available on the NCATE web site 

at http://www.ncate.org/institutions/process.asp?ch=4. 
 

Format and page limits for narrative sections and attachments: 
Narrative: Sections I, IV, and V include narrative sections based on specific directions and page limits. 
Page limits are based on single-spaced text using 12-point type.  

Attachments: Sections I and IV include attachments. In general, attachments should be no longer than 
the equivalent of five text pages.  
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Ł  NCATE staff may require institutions to revise reports that do not follow directions on format and page 

limits. In addition, hyperlinks imbedded in report documentation will not be read by reviewers and cannot 

be used as a means of providing additional information. 
 

______________________________________________________ 
Program report information on the web: http://www.ncate.org/institutions/process.asp?ch=10. 

To download report forms: http://www.ncate.org/institutions/programStandards.asp?ch=4. 

 

Specific Instructions for NCTM (Secondary) 
 

Who Should Submit Program Reports: 
 

Programs must submit reports for initial programs in middle school or secondary 
mathematics education. A report for elementary education must be prepared only if the 
program is specifically designed for the preparation of K-4 or 5-8 teachers of 
departmentalized programs. Self-contained elementary classroom teacher programs 
should respond to ACEI guidelines.  
 

NCTM  National Recognition Decision Rules: 
 

There is no specific number of standards that must be met for National Recognition. 
However, 80% of all indicators must be addressed and at least one indicator must be 
addressed for each standard. Indicators can be found on the NCTM web site at 
http://www.nctm.org/about/ncate/ 

  
Additional Assessment Types  (beyond the first 5 required types) required by NCTM:  

None 
  
Other specific information required by NCTM only:  

NCTM expects programs to provide information in Section I to adequately demonstrate 
that the program meets Indicators 16.1 and 16.2.   

  
Will NCTM accept grades as one of the assessments? 

Yes, but if grades are used as an assessment or included in an assessment, the program 
report must provide information on the content-specific criteria for those grades and 
provide a clear rationale for how these grades align with specific NCTM standards and 
indicators. 

 

 
 
 
Other resources are available on the NCTM web site at: 
 http://www.nctm.org/about/ncate/ 
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SECTION I—CONTEXT 
 

Provide the following contextual information:  
1. Description of any state or institutional policies that may influence the application of NCTM  

standards. 
2. Description of the field and clinical experiences required for the program, including the 

number of hours for early field experiences and the number of hours/weeks for student 
teaching or internships. 

3. Description of the criteria for admission, retention, and exit from the program, including 
required GPAs and minimum grade requirements for the content courses accepted by the 
program. 

4. Description of the relationship1 of the program to the unit’s conceptual framework. 
5. Indication of whether the program has a unique set of program assessments and their 

relationship of the program’s assessments to the unit’s assessment system2. 
 
Attach the following contextual information: 
1. A program of study that outlines the courses and experiences required for candidates to 

complete the program. The program of study must include course titles. (This information 
may be provided as an attachment from the college catalog or as a student advisement 
sheet.)  

2. Chart with the number of candidates and completers (Attachment A at end of form).  
3. Chart on program faculty expertise and experience (Attachment B at end of form).  
 

(response limited to 6 pages, not including attachments) 

 

                                                 
1 The response should describe the program’s conceptual framework and indicate how it reflects the unit’s conceptual 
framework 
2 This response should clarify how the key assessments used in the program are derived from or informed by the 
assessment system that the unit will address under NCATE Standard 2. 
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SECTION IV—EVIDENCE FOR MEETING STANDARDS 
 
DIRECTIONS: The 6-8 key assessments listed in Section II must be documented and discussed in 
Section IV. The assessments must be those that all candidates in the program are required to 
complete and should be used by the program to determine candidate proficiencies as expected in 
the program standards.  In the description of each assessment below, the SPA has identified 
potential assessments that would be appropriate. Assessments have been organized into the 
following three areas that are addressed in NCATE’s unit standard 1: 
 

• Content knowledge6 

• Pedagogical and professional knowledge, skills and dispositions 

• Focus on student learning 

 
For each assessment, the evidence for meeting standards should include the following information: 
 
1. A brief description of the assessment and its use in the program (one sentence may be 
sufficient); 
2. A description of how this assessment specifically aligns with the standards it is cited for in 
Section III. 
3. A brief analysis of the data findings; 
4. An interpretation of how that data provides evidence for meeting standards; and 
5. Attachment of assessment documentation, including7: 

(a) the assessment tool or description of the assignment;  
(b) the scoring guide for the assessment; and  
(c) candidate data derived from the assessment.  

 
The narrative section for each assessment (1-4 above) is limited to two text pages. It is preferred 
that each attachment for a specific assessment (5a-c above) be limited to the equivalent of five text 
pages, however in some cases assessment instruments or scoring guides may go beyond 5 pages. 
  
 

 
 

#1 (Required)-CONTENT KNOWLEDGE: Data from licensure tests or professional 
examinations of content knowledge. NCTM standards addressed in this entry could include 
but are not limited to Standards 1-7 and 9-15. If your state does not require licensure tests or 
professional examinations in the content area, data from another assessment must be presented 
to document candidate attainment of content knowledge.  
 

Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 
 

                                                 
6 In some disciplines, content knowledge may include or be inextricable from professional knowledge.  If this is the 
case, assessments that combine content and professional knowledge may be considered “content knowledge” 

assessments for the purpose of this report. 
7 All three components of the assessment – as identified in 5a-c – must be attached, with the following exceptions: (a) 

the assessment tool and scoring guide are not required for reporting state licensure data, and (b) for some 
assessments, data may not yet be available. 
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#2 (Required)-CONTENT KNOWLEDGE: Assessment of content knowledge in 
mathematics. NCTM standards addressed in this entry could include but are not limited to 
Standards 1-7 AND 9-15. Examples of assessments include comprehensive examinations, GPAs or 
grades,8 and portfolio tasks.9  
 

Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 

#3 (Required)-PEDAGOGICAL AND PROFESSIONAL KNOWLEDGE, SKILLS, AND 
DISPOSITIONS:  Assessment that demonstrates candidates can effectively plan 
classroom-based instruction.  NCTM standards that could be addressed in this assessment 
include but are not limited to Standard 8. Examples of assessments include the evaluation of 
candidates’ abilities to develop lesson or unit plans, individualized educational plans, needs 
assessments, or intervention plans. 
 

Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 

#4 (Required)-PEDAGOGICAL AND PROFESSIONAL KNOWLEDGE, SKILLS, AND 
DISPOSITIONS:   Assessment that demonstrates candidates' knowledge, skills, and 
dispositions are applied effectively in practice. NCTM standards that could be addressed in 
this assessment include but are not limited to Standard 8. The assessment instrument used in 
student teaching or an internship should be submitted.   
 

Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 

#5 (Required)-EFFECTS ON STUDENT LEARNING: Assessment that demonstrates 
candidate effects on student learning. NCTM standards that could be addressed in this 
assessment include but are not limited to Standard 8. Examples of assessments include those 
based on student work samples, portfolio tasks, case studies, follow-up studies, and employer 
surveys. 
 
Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 

#6 (Required):  Additional assessment that addresses NCTM standards. Examples of 
assessments include evaluations of field experiences, case studies, portfolio tasks, licensure tests 
not reported in #1, and follow-up studies. 
 

Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 

                                                 
8 If grades are used as the assessment or included in the assessment, provide information on the criteria for those 

grades and describe how they align with the specialty standards 
9 For program review purposes, there are two ways to list a portfolio as an assessment. In some programs a portfolio is 

considered a single assessment and scoring criteria (usually rubrics) have been developed for the contents of the 
portfolio as a whole. In this instance, the portfolio would be considered a single assessment. However, in many 

programs a portfolio is a collection of candidate work—and the artifacts included are discrete items. In this case, some 
of the artifacts included in the portfolio may be considered individual assessments. 
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#7 (Optional):  Additional assessment that addresses NCTM standards. Examples of 
assessments include evaluations of field experiences, case studies, portfolio tasks, licensure tests 
not reported in #1, and follow-up studies. 
 

Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 

#8 (Optional):  Additional assessment that addresses NCTM standards. Examples of 
assessments include evaluations of field experiences, case studies, portfolio tasks, licensure tests 
not reported in #1, and follow-up studies. 
 

Provide assessment information (items 1-5) as outlined in the directions for Section IV 

 
 
 
 
 
 
 
 

SECTION V—USE OF ASSESSMENT RESULTS TO IMPROVE  

CANDIDATE AND PROGRAM PERFORMANCE 
 

Evidence must be presented in this section that assessment results have been analyzed and have 
been or will be used to improve candidate performance and strengthen the program. This 
description should not link improvements to individual assessments but, rather, it should 
summarize principal findings from the evidence, the faculty’s interpretation of those findings, and 
changes made in (or planned for) the program as a result. Describe the steps program faculty has 
taken to use information from assessments for improvement of both candidate performance and 
the program. This information should be organized around (1) content knowledge, (2) 
professional and pedagogical knowledge, skill, and dispositions, and (3) student 
learning. 
 

 (response limited to 3 pages) 

 
 

 

SECTION VI—For Revised Reports Only 
 

Describe what changes or additions have been made in the report to address the standards that 
were not met in the original submission. List the sections of the report you are resubmitting and 
the changes that have been made.  Specific instructions for preparing a revised report are 

available on the NCATE web site at  http://www.ncate.org/institutions/process.asp?ch=4 
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ATTACHMENT  A 
Candidate Information 

 
Directions: Provide three years of data on candidates enrolled in the program and completing 

the program, beginning with the most recent academic year for which numbers have been 
tabulated. Report the data separately for the levels/tracks (e.g., baccalaureate, post-

baccalaureate, alternate routes, master’s, doctorate) being addressed in this report. Data must 
also be reported separately for programs offered at multiple sites.  Update academic years 

(column 1) as appropriate for your data span. Create additional tables as necessary. 
 

 
Program:   Mathematics - Secondary Teaching Option 

 
 

Academic 
Year 

# of Candidates 
Enrolled in the 

Program 

# of Program 
Completers10 

2004 - 2005 15 4 

2003 - 2004 11 8 

2002 - 2003 18 7 

 
 

Program: 
 
 

Academic 
Year 

# of Candidates 
Enrolled in the 

Program 

# of Program 
Completers 

   

   

   

 
 

Program: 
 
 

Academic 
Year 

# of Candidates 
Enrolled in the 

Program 

# of Program 
Completers 

   

   

   

                                                 
10 NCATE uses the Title II definition for program completers. Program completers are persons who have met all the 
requirements of a state-approved teacher preparation program. Program completers include all those who are 

documented as having met such requirements.  Documentation may take the form of a degree, institutional certificate, 
program credential, transcript, or other written proof of having met the program’s requirements.   
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